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EARLY RETIREMENT NOTIFICATION FORM
(THIS FORM SHOULD BE COMPLETED BY EMPLOYEES WHO WILL RETIRE BEFORE AGE 65 BUT AFTER THEIR 55TH BIRTHDAY.   EMPLOYEES WHO WILL RETIRE ON OR AFTER THEIR 65TH BIRTHDAY DO NOT NEED TO COMPLETE THIS FORM)

Name of employee:  __________________________________ (Full name- please print)
Employee No.
__________________________________

Address
__________________________________

__________________________________

__________________________________    Post Code ______________
N.I. No.             ____________________________             Date of Birth___ /____/_____
EARLY RETIREMENT

I will take early retirement from my employment with the company on:  Date: ___ /____/____   
I am/I am not (delete as appropriate) a member of the company pension scheme 

I confirm that I have contacted Capita, the pension administrator, for an illustration of my pension on retirement   YES/NO (delete as appropriate)

I wish to receive payment from my company pension scheme on:         Date:  ___ /____/____ 

Signed_______________________________________
                      Date ___ /____/____
ON COMPLETING THIS FORM PLEASE HAND IT TO YOUR LINE MANAGER
	Line Manager – please sign form and then send to the HR Service Centre, Corby

I confirm that I have been notified of the above-mentioned employee’s early retirement:

Signature of Line Manager …………………………………….                   Date  ___ /____/____


	HR Service Centre

Done:       □
Inform employee of details of Retirement Seminar                                                              
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